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Role Name and Identifier:
Contract Negotiator

Assigned to:



<Name of Person Assigned>
Role Description:
Negotiation of a Contract with <name of other party and relationship to your organisation>

Reporting to:
<Name and Role of the person who is delegating the assignment>

JD / ToRs effective from:

Start date to: Finish Date

Main Responsibilities:
In addition to conducting the negotiations with the other party, the Contract Negotiator must keep informed all those who need to know what is going on.  This will include internal managers and directors, and the representative(s) of any Joint Bidder(s).


Some situations will have a network of Contracts supporting the Bid and Delivery Project.  In these cases the Contract Negotiator must ensure that any concessions to the End User or the Customer are reflected in the supporting Contractor Agreements etc.  The relevant relationships and Contracts should be listed here.

Reporting Requirements:
There may be meetings to be attended and reports to be delivered. List them, together with their frequency and timing.

Key Constraints
List the areas of discretion granted to the Contract Negotiator and quantify or describe their limits.
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