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CONTRACT APPROVAL FORM
	Change History

	Version ID
	Version Date
	Details of change, its purpose & author
	Sign

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Contract Details
	Contract ID
	

	End User or Customer
	

	Contract Negotiator
	

	Title
	

	Proposal #
	


	Approval Type
	Signature
	Date

	Contract Negotiator
(Submission for Approval)
	.........................................................
	<dd mmm yyyy>

	Legal/Commercial Approval 

(Legal Authority)
	.........................................................
	<dd mmm yyyy>

	Technical Approval
(Technical Authority)
	.........................................................
	<dd mmm yyyy>

	Resources/Timescale Approval
(Resource Authority)
	.........................................................
	<dd mmm yyyy>

	Financial Approval
(Financial Authority)
	.........................................................
	<dd mmm yyyy>

	

	Contract Authorisation
(Authorised Director)
	.........................................................
	<dd mmm yyyy>

	Note: A small or medium contract can be Authorised by a Business Unit Director. A large contract must be Authorised by a Divisional Director. A very large contract must be Authorised by a Group Director.
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