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	RFP/Bid/Project etc. name
RFP/Bid/Project etc. number
	Prospect/Client/Customer etc.
<insert first issue date>



ACCEPTANCE CRITERIA
	Change History

	Version ID
	Version Date
	Details of change, its purpose & author
	Sign

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Feature or Topic
	Details and Measured by
	Scope: (ID of Project, Phase(s), or Stage(s))
	Level

	Quality Expectations
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Target Dates
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Major Functions
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Appearance
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Skill/ personnel level to operate
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	
	
	
	
	
	
	


ACCEPTANCE CRITERIA (CTD)
	Feature
	Details and Measured by
	Scope: (ID of Project, Phase(s), or Stage(s))
	Level

	Performance
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)
	

	
	
	
	
	
	
	

	Capacity & Accuracy
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Availability & Reliability
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Production Costs
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Operating Costs
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Security
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)

	
	
	
	
	
	
	

	Ease of Use
	
	
	Current
	On Acceptance
	With Tuning
	Final Target

	
	
	
	
	
	
	

	
	
	
	By (date)
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